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College Assistantship: Student Ambassador (online) 
 
Number of Students Needed: 1 
 
Supervisor:  You are accountable to the Manager of Recruitment and Admissions 
 
Responsibilities: 
 
1. Assist with virtual events. 
2. Assist in meeting and greeting prospective students. 
3. Assist the Communications Team with planning and creating recruitment content. 
4. Networking with peers, faculty, and staff for purposes of content creation. 
5. Provide feedback on how prospective student experiences can be improved.  
6. Engage with social media content.  
7. Support the Manager of Recruitment and Admissions with various administrative tasks 

and responsibilities. 
 
You will be required to record your time on a weekly time sheet, which will need to be 
submitted at the end of each term to your Supervisor. 
 
Location: This position is a remote work opportunity at the direction of the Manager of 
Recruitment and Admissions.  
 
Schedule:  Generally, you are required to work an average of 5-6 hours per week throughout 
the fall semester and winter semester. 
 
Your responsibilities begin the first day of each term and conclude on the last day of classes.  
 
Fall Term:     Between September 12, 2022, and December 8, 2022, inclusive 
Winter Term:   Between January 9, 2023, and April 6, 2023, inclusive 
 
Your schedule may include the two reading weeks.  
 
Fall Reading Week  Between October 31, 2022, and November 4, 2022, inclusive 
Winter Reading Week Between February 21, 2023, and February 24, 2023, inclusive 
 
For a list of specific calendar dates, visit https://acadiadiv.ca/academic-calendar/ 
 
The work commitment for this position will require some flexibility by the student as the work 
will be assigned based on the needs of the Recruitment and Admissions Office.    
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If you are unable to report to work due to illness or a family emergency, you are responsible to find a replacement 
and inform your supervisor immediately.   
 
Remuneration:  A College Assistantship is granted for the academic year and is paid in the 
amount of $1,000 for the fall term and $1,000 for the winter term. 
 
I understand and agree to fulfill the responsibilities of this position.   
 
 
Date:    _____________________   
 
 
Student:   _____________________     
           
 
Supervisor:   _____________________ 
 
 


