College Assistantship: Chapel Assistant
Number of Students Needed: 1
Supervisor: You are accountable to the Dean of the Sarah Daley Nickerson Chapel.
Responsibilities:
In consultation with the Dean of Chapel and in partnership with the Chapel Musician / Worship
Leader and those responsible for the technological production of the Chapel, you will be
expected to assist in planning, preparing, and coordinating the weekly Wednesday chapel
services.
You will contact the speaker for each particular week to discuss any particular requests and
needs.
•

When the speaker is not a faculty member or a student, you will request an honorarium
from the Executive Controller, providing him with the needed information.

You will ensure that various people are assigned for each part of the chapel service, and
preparing any required orders of service and AV materials.
•

It will be your particular responsibility to find, from among the wider College community,
someone to pray for the world and to read the Scriptures each week. Those asked to
participate should properly reflect the diversity of the ADC community and that which it
aspires to.

You will ensure that all those involved in a particular chapel service will have an “order of
service” available to them by Tuesday noon.
•

You will ensure that Bible versions read, and lyrics of songs or any other posted material
uses inclusive language when referring to human beings.

You will ensure that there is an advert for the Chapel ready to be sent out and put on social
media by the Monday morning of each week and that those responsible for posting this
publicity have received the information.
•

You will reach out to ADC students, in various ways, to encourage them to join chapel
services.
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As required, you will assist in developing chapel services:
• for other special functions as required (e.g. Thanksgiving, Advent / Christmas, Lent / Easter
programs, ADC banquet, Hayward week services); and,
• for other special national / international events (e.g., African Heritage Month; St. Patrick’s
Day; UN Day for the Elimination of Racial Discrimination).
Location: You will be expected to be attend all chapel services either in person or remotely.
Job Qualifications:
• Strong organizational skills
• Strong interpersonal skills
• An appreciation and respect of cultural differences
• A desire for excellence in the preparation of the College worship experiences
Schedule: Generally, you are required to work an average of 5-6 hours per week throughout
the fall semester and winter semester.
Your responsibilities begin the first day of each term and conclude on the last day of classes.
Fall Term:
Winter Term:

Between September 12, 2022, and December 8, 2022, inclusive
Between January 9, 2023, and April 6, 2023, inclusive

Your schedule may include the two reading weeks.
Fall Reading Week
Winter Reading Week

Between October 31, 2022, and November 4, 2022, inclusive
Between February 21, 2023, and February 24, 2023, inclusive

For a list of specific calendar dates, visit https://acadiadiv.ca/academic-calendar/
The work commitment for this position will require some flexibility by the student as the work
will be assigned based on the needs of the Dean of Chapel.
If you are unable to report to work due to illness or a family emergency, you are responsible to find a replacement
and inform your supervisor immediately.
Remuneration: A College Assistantship is granted for the academic year and is paid in the
amount of $1,000 for the fall term and $1,000 for the winter term.
I understand and agree to fulfill the responsibilities of this position.
Date:

_____________________

Student:

_____________________

Supervisor:

_____________________
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